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General Instruction:

     1. This question paper contains total 5 pages.
   2.  Question “1” contain one marks each , Question “2” contain two marks each , Question 

        “3” contains three marks each and Question “4” is MCQ type Each contains two marks.
                                                                                   1X10=10
1.
   i) The software that controls internal Computer operations is called ________.
     ii) _________ software is tailor made software according to user’s requirements.

    iii) What is the commonly used unit for measuring the speed of modem?

    iv) What is WWW ? 

     v) Difference between ? and * wildcard in case of searching.

    vi) _________ is a bar, which is usually located at the bottom of the screen.
   vii) The initial window screen that the user can see once windows xp is loaded is called____.

   viii) By default, what is the  extension of word document file ? 

    ix) What is the maximum zoom percentage available in Ms PowerPoint? 
     x) in ________chart, only one data series can be plotted.

                                                                                      2X8=16
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2. i) What is the difference between As new sheet and as object in as shown in the above  
         figure.
       ii) What do you mean by Cell referencing? What are different types of referencing? Give
            Example of Each.

      iii) What is the use of slide sorter view in powerpoint?

      iv) Write the difference between Autocontent Wizard and Design templates for creating 
           new power point presentation.

v) What is the difference between copying and moving a block of text?
vi) What do you mean by term word wrapping.
      vii) Define operating system? What purpose does the operating system serve to the computer
            and the user?

       viii) What are high level languages? Why did they become popular?

                                                                                                                         3X10= 30
3. i)  

          (a) What does the error #REF means?

          (b) What do you mean by range of cells?

          (c) Define function? Give the structure of function in MS Excel.
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      ii) 
            Find the output of the following:-   

(a) if F1 contain the formula  =max(A1:E1,29)
(b) If F2 Contain the formula =Count(A2:E2)

(c) IF F3 Contain the formula =MinA(A3:E3) 
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        iii) 

(a) From the above listout the Application software of Utilities types: 

(b) _____________ operating system , the jobs have fixed deadlines and the jobs
     have to be completed within the specified deadlines.
(c)  Mr x write a programme in c++ and wants to compile whole programme at a time

      and reports all the error of the programme along with the line numbers. For that 

      which language processor he must use?

  iv)  What is fragmentation? How does it affect computer’s performance? What remedy
         do you suggest for it?

v)  
         (a) What is Modem?

         (b) Among LAN, MAN and WAN which is used for accessing Internet.

         (c) Set of programs, standards and protocols on internet that govern the creation and 

             display of multimedia files is know as ______________.
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vi)     

[image: image5.png]         (a) Name the icons as shown in the figure serial wise.
         (b) Write the names of the alignment serially as shown in the fig.           

         (c) Name the alignment which is used by default.

vii)   (a)  Which option of ms-word will you use to post 100 letters in which the contents inside

               are the same and address are different?

         (b) Difference between CTRL + C and CTRL + X
         (c) Difference between SHIFT+( and CTRL+ SHIFT+(
viii)  (a) What do you mean by Multimedia Software?
        (b) What are the basic components of  a slide?

        (c) What is the use of slide sorter view in powerPoint?

ix)  (a) The command Custom Animation is present on________menu.

      (b) CTRL + D shortcut key used in power point for what purpose? 

      (c) A set of predesigned formats of  text or color scheme is called _____________.

x)   What do you understand by E-mail? What is its significance?
                                                                                MCQ( 12 X2= 24)
4. 

    i) To Create an absolute cell reference _______ sign is used before the parts of formula.
(a)   =

(b)   #

(c)   $

(d)  @

     ii) How would you refer to the range starting from 1st column, 1st row and spread till 5th
         column and 3rd row.

(a) 1A : F3

(b) A1: F3

(c) A1: E5

(d) A1: E3

   iii) If the formula in Cell A2 is =B2+$C$3. on Copying the formula to the Cell C2, The 

           Formula Will be Change to:-

(a) = D2+$E$3

(b) =D2+$C$3

(c) =B2+$D$3

(d) =B2+$E$3

 iv)       1. All formula in excel start with equal sign.
2. If you enter 127A in a cell it will be treated as a number.
3. A cell entry can be edited either in the cell or in the formula bar.
Now using above statements  Choose the Correct Answer:-
      (a) 1,2,3 all are True.

 (b) only 1 and 2 are True.

                  (c) Only 1 and 3 are True.

                  (d) 1,2,3 all are False.

 V) A new slide can be inserted in a presentation by 

                  (a) Using New Slide command on insert menu.

                  (b) Using New slide command of common Tasks option of Formatting toolbar.

                  (c) pressing key combination Ctrl+M

                  (d) All of the above.

 VI)  In __________ view, you can see all the slides of your Presentation simultaneously.

(a) Slide show view

(b) Slide view

(c) Slide shorter view

(d) Normal view

  VII)  Header is________________

(a) Any text or graphics printed at the top of every page.

(b) Any text printed at the top of every page.
(c) Any text or graphics printed at the top of particular page.

(d) Any graphics printed at the top of every page.

VIII) Auto Correct in MS Word means:-

(a) Automatically to insert word with out typing anything

(b) To converts shorthand’s to longer strings.

(c) To Converts longer strings to shorthand’s.

(d) It is used to correct a word.

IX)  If We type in search box A?Z.D* then out of the following search will find out :

        
  ABC.DOC, AAZ.PPT, ABZ.DDT, ABB.DOOC,
(a) all
(b) only ABC.DOC

   (c) only  ABZ.DDT 

   (d) none   

 X)   GUI is used as an interface between:-

                     (a) Hardware and software

                     (b) Man and Machine

                     (c) Software and user

                     (d) None of the above.

 XI)  Full form of URL is 
(a) Unique Research Location

(b) Unique Research Locator

(c) Uniform Resource Locator

(d) Uniform Research Locator.

  XII) The terms “ operating system” refers to :-

(a) a set of programs which controls computer working.

(b) The way a computer operate works

(c) Conversion of high level language into machine code.

(d) The way a floppy disk drive operates.
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