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SECTION A
	1
	Which IT professional creates and arranges web pages of a web site and is responsible for the overall appearance of a web page? 

	1

	2
	Which laws ensure the safety of the creator’s work from unauthorized copying and piracy and the owners are granted exclusive rights to several intangible assets such as music, literary, artistic creations, discoveries, inventions, symbols and designs?

	1

	3
	Name any one Recovery Software.

	1

	4
	Name any two types of charts.

	1

	5
	Manan wants to see all the slides in her presentation simultaneously. Suggest which view she should use to see all the slides simultaneously.

	1

	6
	Out of the following external file(s), which one(s) are video formats?
JPEG, WAV, GIF, AVI, MP4

	1

	7
	If the Cell Pointer in Calc is at 2nd Coulmn and 20th Row what will be the cell address of that particular column?

	1

	8
	Parul was assigned the task to write a series of numbers from 1 … 20 . How she can do this quickly?

	1

	9
	Amar wants to print he worksheet. What is the short cut for the same?

	1

	10
	Sahil wants to insert his own sound in his presentation. Which device he should have to record the sound. 

	1

	11
	Jatin wants to show data of worksheet in graphical form. Which feature of Calc will help him?

	1

	12
	Out of the following list pick out the Antivirus Software
Calc,AVG, Guardian, Paint

	1

	13
	In Spreadsheet software, what is the column immediately next to column “Z”?


	1

	14
	What is the default extension of file created in Calc?

	1

	15
	Jimmy wants to calculate the Maximum Marks of all the students. Which formula is required for the same?Bottom of Form


	1

	16
	How do we measure the speed of MODEM?

	1

	17
	Bhanu is an expert of a  computer programming language C++. Name the career for her.

	1

	18
	What is the full form of  MODEM?

	1

	19
	Why  Optical Fibre Cable is preferred?

	1

	20
	Name the software to recover the files.

	1

	21
	What is trademark?

	1

	22
	What is Software Piracy?

	1

	23
	What is Cyber Crime?

	1

	24
	What do you mean by Cell?

	1

	25
	What is Text Orientation?

	1

	26
	In which view can we apply animation on the text or objects. 

	1

	27
	What is Interspace?

	2

	28
	Write two applications of Multimedia?

	2

	29
	Name two web browsers.

	2

	30
	Define the following terms:

i) Chart
ii) Spreadsheet

	2

	31
	Write two ways to view a Slide show.

	2

	32
	What is the difference in worksheet and workbook?

	2

	33
	What are Headers and Footers?

	2

	34
	What is Animation?

	2

	35
	Mr. Suman wants to make a presentation of a Co in which he wants to incorporate the following features:

1) To add text in the slide.

2) To add Sound in the slide.

3) To insert an image.

4) To add animation effect.

5) To run slide show automatically.

Write command/feature of presentation software using which he can achieve this.
.
	5

	36
	A School maintains their student  details in a spreadsheet as shown below. A sample data of 7 students is shown below. Write steps for the operations (i) to (v).
	10

	
	A

B

C

D

1

PLAYERS

INNING I

INNING II

TOTAL

2

Sachin 

78

78

3

Saurav

99

99

4

Ajay

87

88

5

Virender

89

75

6

Ashish

87

46

7

Rahul

98

76

8

Anil

89

56

9

Maximum

10

Minimum


	

	
	Write the formulas and required steps for the following:
	

	
	(i) Calculate Total Runs  and display in column D by using function/formula for each player.
(ii) Find the maximum Runs  of each Inning.

(iii) Find the minimum Runs  of each Inning.

(iv) Insert a Name (Harbhajan and his Runs 100 & 98 in Inning I and Inning II respectively.
v)    To delete the information of Ajay from the sheet.

	

	37
	What are the advantages and disadvantages of  Fibre Optical Cable?
	5

	38
	Write the difference in Print and Print Preview. Write the steps to print a worksheet.

	5

	39
	What is Plagarism?  Explain kinds of  Plagirism.

	5
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18
40. Which type of back up system requires direct human involvement?


a. Offline Backup
b. Online Backup
c.  Both a and b
d. None of these

41. Name the type of chart which displays data in the form of circle.


a. Column
b. Line
c. Pie

d. Bar

42.  Pick odd one out:

a. Wi-fi
b. Twisted Pair Cable
c. Coaxial Cable
d. Optical Fibre
43. Which symbol marks the beginning of a formula?

a. Equal(=)
b. Plus (+)
c. Asterik (*)

d. Division (/)

44. What is the default alignment for numbers in Ooo Calc.

a. Right
b. Left
c. Center
d. bottom

45. a computer system which can access a remote service from a server using a network is called a ________.

a. Server
b. NIC

c. Node
d. Bridges

46. __________ involves the use of computers to present text, graphics, audio, video and animation in an integrated way.

a. Data
b. Multimedia
c. Information
d. None of these

47.  Videos stored in MPEG format have the extension ___________.

a.  .mpg
b.  .wmv

c. .wmf
d.  .mp3

48. Which one of the following is advantage of networking:

a. Software sharing 

b. Hardware Sharing  
c. Security d. All of these

49. Which key is used to quit the Slide show?


a. Tab

b. Shift

c. Enter 
d. Esc
50. What is the default view when we open the Impress window?


a. Outline View
b. Normal View
c. Slide Sorter View

d. None of these
51. Which symbol separates the address of the starting cell from the ending cell in a range?


a. Semicolon

b. Colon

c. Full stop
d. None of these
52. IT stands for:


a. Internet Technology
b. Infrared Technology
c. Intranet Technology


d. Information Technology
53. _________ is the process of transforming data into an unreadable code which is transferred over network.


a. Email
b. Encryption
c. Downloading
d. Piracy

54. Which one of the following is not an example of  Function:


a. IF

b. Sum
c. Max

d. None of these

55. ___________ software is an application software which is used to create multimedia presentation in the form of slide shows.

a. Spreadsheet 
b. Word processing

c. Presentation
d. None of these

56. Which key combination is used to open an existing presentation?


a. Ctrl +S
b. Ctrl+O
c. Ctrl +N
d. Ctrl + C

57. Which one is not a wireless medium?


a. Twisted Pair
b. Wi-fi
c. Bluetooth

d.Infrared  
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