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General Instructions :

209/1

(i)  All questions are compulsory.
(ii) Marks allotted to questions are indicated against each of them. .

(iii) Question Nos. 1, 2, 3, 4 and 5 are long answer type questions. Their answers
should normally not exceed 150 words each.

(iv) Question Nos. 6, 7, 8 and 9 are short answer type questions. Their answers should
normally not exceed 70 words each.

(v)  The remaining Question Nos. 10 to 18 are very short answer type questions. Their
answers should normally not exceed 30 words each.

(vi) Be brief and precise in your answers.
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Discuss the duties and responsibilities of a cashier in a bank. What qualities should a
good cashier possess ? Discuss.

OR
Describe the procedure for depositing cash and a cheque in a bank account. Why is a
slip used for this purpose ? What particulars are required to be filled in, in that slip ?
Discuss.
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What is a demand draft ? Name the parties to a demand draft. Describe the procedure
adopted for issuing a demand draft.

OR :
Distinguish between a Bearer Cheque and an Order Cheque. What precautions
should be taken by a banker while making payment of an Order Cheque ? What step
should be taken by the payee of a cheque if the cheque is lost by him ? Explain with
reason.
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Mention and briefly explain the items which are shown under “Capital and
Liabilities’ in a bank’s balance sheet.
OR
Distinguish between :
(a) Trial Balance and Balance Sheet
(b) Mail Transfer and Telegraphic Transfer
(c) Authorised Capital and Paid up Capital
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Distinguish between secured loan and unsecured loan. Explain the procedure
followed in case of a secured loan given by a banker.

OR
Why do the banks transfer their employees, rotate their duties, grant them long leave
and have a system of double checking ? Give reasons.
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What are the various charts, cards and registers which banks maintain in connection
with godown management ? Give their details and the purpose they serve.

OR
Why do the banks ask the borrowers to get the pledged stock insured against the risk
of fire ? Explain the procedure adopted for this purpose. What precautions should be -
taken by the banker in this regard ?
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The drawer of a cheque dies at 9.30 a.m. but the banker gets its news at 10.30 a.m. In
the meanwhile a cheque drawn by him is presented before the banker at 10 a.m.
Should the banker make its payment ? Give reason.
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What is a Requisition Slip ? Why is it used ? What particulars are required to be
given in it ? .
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What is the present rate of interest on savings bank accounts ? How is the amount of
interest calculated at present on balances in these accounts ?
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What is Crossing on a cheque ? What is its purpose ? Distinguish between General
Crossing and Special Crossing.
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Distinguish between a Gift Cheque and a Traveller’s Cheque.
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What is a delivery order ? When is it used and why ?
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What is a token ? Why is it used in a bank ? What is inscribed on it ?
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Give two examples of safety measures adopted in banks.
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What points would you like to examine while checking the medical bills of a bank’s
employees ?
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How is the present method of preparing packets of currency notes better than the
previous one ? Give the number of currency notes in a packet.
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Give any four characteristics of a good godown.
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Why do the branch offices of banks send periodical returns to their head offices ?
Name any two such returns.
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Give the name of the institution which issues currency notes in India. What is the
highest denomination of currency notes in India at present ?
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